Name and Address
Date 

Dear <<student>>

Re: Investigation of Academic Misconduct

I am writing to inform you that concerns have been raised about possible academic misconduct in an << examination/assessment/essay>> (delete as applicable) which you have submitted for  << module code and title >>.  The assessment was referred to the School Investigating Officer for review.   
THEN EITHER (delete paragraphs as applicable)

The Investigating Officer has decided that there is no case to answer and no further action will be taken.  To support you in future assessments, you are advised to familiarise yourself with the information on the web pages below very carefully so that you are clear about the academic requirements for good academic conduct and what constitutes academic misconduct.  You may also seek advice from your Academic Advisor.    
The following resources are provided to support you in assessment:

assessment preparation including referencing requirements

academic integrity requirements and how to avoid academic misconduct

Academic Integrity videos: https://canvas.sussex.ac.uk/courses/7328
[INSERT ANY SCHOOL/DEPT LINKS HERE TO REFERRENCING PROTOCOLS / GUIDANCE]

OR

The Investigating Officer has determined this to be a major/minor (delete as applicable) First Case of collusion or plagiarism (delete as applicable), as there is no previous academic misconduct on your record.  In accordance with University procedures you will be invited to attend an interview with the Module Convenor to discuss academic integrity in assessment.  The Module Convenor will contact you shortly to arrange to see you and will refer you to an online Academic Practice Workshop.   

OR

The Investigating Officer has decided that there is a case of minor or major  plagiarism/collusion/personation/fabrication of results/breach of research ethics (delete as applicable) that needs to be considered by the Academic Misconduct Panel. The next step is that you will be invited to an Academic Misconduct Panel by the Student Administration Office.  You will be contacted by email and notified of the date, time and location of the Panel.  The email will include information about what will happen and what you need to do at that point.  The details of the case will be made available to you in advance.  You should note that it can take some time to organise such a Panel - if you are worried that you have not been contacted, you can contact the Student Administration Office to find out more by emailing academicmisconduct@sussex.ac.uk.  
OR
The Investigating Officer has decided that there is a case of misconduct in an exam that needs to be considered and so your case has been passed to the Student Administration Office for consideration by an Academic Misconduct Panel. Usually you will not be asked to attend a Panel for misconduct in an exam, provided you have not been considered by a Panel previously, and additionally for an exam taken remotely have accepted that misconduct occurred. In such instances your case will be considered on behalf of the Panel by a designated member of staff. This will be confirmed by the Student Administration Office in due course.  If your case does need to be considered by a Panel, you will be contacted by email and notified of the date, time and location of the Panel.  The email will include information about what will happen and what you need to do at that point.  The details of the case will be made available to you in advance.  You should note that it can take some time to organise such a Panel - if you are worried that you have not been contacted, you can contact the Student Administration Office to find out more by emailing academicmisconduct@sussex.ac.uk.  

ALL (except No Case)
Optional: A short summary of the preliminary findings in this case are as follows. <Investigating Officer to provide a short summary here if appropriate for the case, typically 1-2 sentences.>.
At this stage, you are strongly advised to contact your Academic Advisor.  They will be able to advise you if you have questions about the academic integrity requirements in assessments, particularly if you have other assessments due shortly. 

The following resources are provided to support you in assessment:

assessment preparation including referencing requirements

academic integrity requirements and how to avoid academic misconduct

Academic Integrity videos: https://canvas.sussex.ac.uk/courses/7328
[INSERT ANY SCHOOL/DEPT LINKS HERE TO REFERRENCING PROTOCOLS / GUIDANCE]

To understand what academic misconduct means at the University, what happens if there is a concern about your work and possible penalties that may be applied, please see information on the Student Hub.
If you would like further advice or representation please contact Student Union Advice, 1st Floor Falmer House  E: advice@sussexstudent.com
There is an option to book a one-hour appointment using this booking facility: 
https://sussexstudentunionadvice.simplybook.it/v2/
Your welfare is important to us in our School. There are several ways you can get support. You can contact the Director of Student Experience for confidential advice. However, if you would rather speak to someone outside the School, please contact the Student Centre : University of Sussex.
Yours sincerely
Name 

School Curriculum and Assessment Officer (or other title)
School of x
Cc
Academic Advisor for UG OR Course Convenor for PG

Module Convenor


Marker – if not the same person as Module Convenor
School Director of Student Experience

Academic Misconduct Office
November 2022

